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ITos10:xenue
0 LIKOJIbHOM 0MO0IM0Te4YHOM GoHIAe YUeOHUKOB, NOPsAAKe ero ¢popMupoBanus,
yuera, HCIO0J1b30BaHMs, 00ecIeYeHNsI COXPAHHOCTH M BbIIaye y4YaluMcs.

1. O0mue moJI0KeHUS

1.1. Mannoe Ilonoxxenue pazpaborano B cooTBercTBHH ¢ DenepanbHbiM 3akoHOM Ne 273-03 ot
29.12.2012 «O6 ob6pazoBanuu B Poccuiickoit @enepanun» u OenepaibHbIM 3akoHOM OT 29.12.1994
Ne 78-®3 «O OubnmoreuHom nene» ¢ u3MeHeHWsMu oT 14 ampens 2023 roma, ¢ ydeToM
®epnepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOAEUCTBUU 3KCTPEMHUCTCKOMN
JeSTEIbHOCTH» ¢ U3MeHeHussMuU oT 15 mas 2024 roga, @enepanbHoro 3akoHa otT 24.07.1998 Ne 124-
@3 «O06 ocHOBHBIX rapaHTusix npaB pedEHka B Poccuiickoit denepanyn» ¢ U3MEHEHUsIMH OT 28
nexabpst 2024 roma, depepanbHoro 3akoHa oT 29.12.2010 Ne436-d3 «O 3amurte nerei ot
uHpOpMaLUY, TPUYMHAIOLIEH Bpe UX 370POBBI0 U pa3BUTHION» ¢ U3MeHeHussMH oT 30 Hos0ps 2024
roja, a Takke YCTaBOM 00pa30oBaTENbHOM OpraHM3allMd U JPYTMMH HOPMAaTUBHBIMH NPaBOBBIMU
akramu  Poccuiickoii ~ @exepauuy,  perIaMEHTUPYIOIIMMM  JCATENBHOCTb  OpraHU3alui,
OCYIIECTBIISIONIUX 00pa30BaTENbHYIO AESTENbHOCTD.

1.2. Hacrosimee [Tonoxenue o mkonsHOM 6ubmnoTeunoM done (ganee — [lonoxeHue) onpenenser
NOpsAOK y4yera OuOinoTeyHoro (¢oHIa U MeXaHu3M (OPMHUpPOBAHUS, COXPAaHHOCTH U
NpPEJOCTaBIEHUs] B  I0JIb30BaHUE YUYEOHHMKOB, Y4EOHBIX IMOCOOMH, Y4eOHO-METOAMUYECKUX
MaTepuayioB oOydJaronuMcs oOpa30BaTENbHON OpraHu3aluu (Jajgee — IIKOJa), OCBAWBAIOIINM
OCHOBHBIE  00pa3oBaTeJbHbIE MpOrpaMMbl B Tpenenax (QenepalbHbIX T'OCYAAPCTBEHHBIX
o0pa3oBaTeNbHbIX CTAaHAAPTOB, a TaKXK€ 3aKpeliieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa30BaTeNbHON JAEATEIbHOCTH.

1.3. [ousTHsl, ucnosb3yembie B [1os10keHUHN:

Yueonuk — yaebHoe u3naHue, coaepixaliee CUCTEMaTHYeCKOe H3JI0KEHHE Y4eOHON TUCHUIUIMHBL,
COOTBETCTBYIOIleEe YueOHOM mporpamMmme U OQUIMAIBHO YTBEPXKJACHHOE B KaueCTBE JAHHOTO BHUA.
MoskeT OBITh MpPEICTaBIEH B MIEYaTHOM U AIIEKTPOHHOH Gopme.

Yueonoe nocooue — yaebnoe n3nanue, JOMOIHSIIONIEE WIIH 3aMEHSIOIICE YaCTUYHO, WIIN TTOJTHOCTHIO
y4eOHUK, OPULIHANBHO YTBEP)KICHHOE B KAUeCTBE JAHHOTO BU/IA.

Pabouaa mempadb — yuyeOHOEe TOcOOME, WMeErolee OCOOBIH JHUIAKTHYECKUN ammapar,
CIOCOOCTBYIOITUI CAaMOCTOSITENTFHOM paboTe 00yJaromerocs Haj OCBOEHHEM Yy4eOHOTO MpeAMeTa.
Yueono-memoouueckue mamepuanst — COBOKYMHOCTh MATE€pUAJIOB, B TOJHOM O0BeME

o0ecreynBaoIUX NpenoJjaBaHue JaHHOM JUCLUUIUIMHBI (aTi1achkl, KOHTYPHbIE KapThbl, MOYypOYHOE
IUTAaHUPOBaHKE, CPEICTBA KOHTPOJIS 3HaHUH, CIIpaBOYHBIE M3/1aHUs, pabodne NporpaMmsl U T.1.).
Cpeocmea o00yyenusa u eocnumanua — Jpyrue HCTOYHMKH y4deOHOW uH(opmanuwy,
IPEeOoCTaBIIsIEMbIE 00YUAIOIUMCS B X0JI€ 00pa30BaTENbHOMN AESATEIbHOCTH.

1.4. llenpto Hacrosmero IlomoxkeHus sBiseTcs CO3JaHUE YCIOBUM [UId MaKCUMAaJIBHOIO
obecrieueHrst y4eOHOM JUTEpaTypor OOYYarOMIMXCS IIKOJIbI, TITOBBIIIICHUE OTBETCTBEHHOCTH
MEeIarOrMYecKOro KOJJICKTHBA M CEMBH 32 MPAaBWIBHOE, PAllMOHAILHOE UCIIOIb30BAHUE IIKOIBHBIX
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y4eOHMKOB, OpraHu3anusi paboTel cpeau oOydaroIuxcs M HUX poauTeNedl Mo BOCHUTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHUKY.

1.5. Yder noxkymMeHTOB OHOIMOTEYHOTO (POHJA SIBIISIETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
JeATeTLHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHUIO €T0 COXPAHHOCTH.

2. @opmupoBaHue (poHIA YH1eOHUKOB U MOPSA0K yueTa GoHIa yueOHOH JIuTepaTypbl
2.1. KommnekroBanue yueObHOro (onma OMOIMOTEKH IIKOJBI MPOUCXOAMT HA OCHOBE E€KErOJHO
yTBepxkaaeMbix DenepanbHbIX NEpeyHell yueOHMKOB, PEKOMEHJIOBAaHHBIX K HCIOJIB30BAHUIO IPU
peanu3ay UMEIOIUX TOCYAapCTBEHHYIO aKKPEIUTAIIMI0 00pa30BaTEIbHbBIX TPOrpaMM HaYalIbHOTO
o0miero, OCHOBHOro o00Imiero, cpegHero o6mero oOpa3oBaHUs, IepeuyHed OpraHU3aluid,
OCYIIECTBIISIIOUINX BBIMTYCK Y4eOHBIX IMOCOOMH, KOTOPBIE IOMYCKAIOTCA K HCIOJIB30BAHUIO TPHU
peaM3alnuy UMEIOIUX FOCYIapCTBEHHYI0 aKKpPEAUTAlMI0 00pa30oBaTeNIbHBIX MporpaMM. EskeroaHo
YTBEp)KIAeTCs IepeveHb y4eOHNKOB M yUeOHBIX TOCOOUIT 00pa3oBaTenbHOIN OpraHu3aluy.
2.2. O6pa3zoBarenabHas OpraHu3alys CaMOCTOSTENbHA B BEIOOPE U ONpE/eSICHUU:
* KOMIUIEKTa y4YeOHHMKOB, Yy4YeOHbIX TOCOOUH, y4eOHO-METOJAMYECKUX  MaTepUasoB,
o0ecrnevynBaroIuX NpernoaBaHnue yueOHoro nmpeamMera, Kypca, TUCIUIUIUHBL (MOTYJIf);
« cpenctB oOyueHHs] ¥ BocruTaHus. BeIOOp cpencTB oOyueHHs U BOCIUTAHHS OIMPEIeIIeTCs
cnenudukoi cogepxanus u popmMoi opranuzaly 00pa3oBaTeIbHON AEITEILHOCTH.
2.3. Tlomomnenne yuyebHoro ¢onma obecrieunBaeTcsi 3a CYET CpPEACTB  (eaepabHOroO,
PErHOHAILHOTO, MYHHUIIUIAIBEHOTO OrokeToB (c1.35, n.2 denepansHoro 3akona «O0 oOpa3zoBaHUH
B Poccuiickoit deneparumy); UHBIX UCTOYHUKOB, HE 3alPEIICHHBIX 3aKOHOAATeNbCTBOM PD, B T.u.
0e3B03ME3/IHOTO MOXKEPTBOBAHUS (DPU3UUECKUMU W/WIIH IOPUANYECKUMU JTUIIAMHU.
2.4. B memsax oOecrieueHHs OOydYarOMIMXCSl YYeOHMKAMH, Y4EOHBIMH IMOCOOMSMHU IIKOJA MOXKET
B3aMMOJICHCTBOBATh C JPYTMMH 00111e00pa30BaTEIbHBIMU OpraHU3AlMsIMH palioHa, YIpaBlieHUEM
o0Opa3oBaHusl.
2.5. HenocpenctBeHHOE PYKOBOJACTBO M KOHTPOJIb PAaOOTHI IO CO3/aHUI0 M CBOEBPEMEHHOMY
MOMOJIHEHUIO  OMOInoTeyHOro (oHJAa IIKONBHBIX  Y4EOHHMKOB  OCYILECTBISIET  JTUPEKTOP
00pa30BaTeIbHONW OpraHU3aIIH.
2.6. JlonmyckaeTcs UCTOIBb30BaHUE YUeOHO-METOINIECKAX KOMIUIEKTOB, BXOASIMX B DepepanbHbIil
nepevyeHb Y4eOHHMKOB, COrJIacOBaHHBIX Ha IlemarormueckoM coBeTe M yTBEpXKIEHHBIX HPUKA30M
JTMPEKTOpA IITKOJIBL.
2.7. Hdna >b¢exTuBHOW OpraHuzaluu 00pa3oBaTeIbHOM AEATENbHOCTH HCHOJIb3yeTcsl y4eOHO-
MeTOoMYecKoe 00ecreueHre U3 OAHON NPEIMETHO-METONYECKON JIMHUH.
2.8. Ilpouecc pabotel mo dopmupoBanuto dhoHma yuyeOHOW JUTEpPATYphl BKIIOYACT CIEAYIOUIUE
DTAIbIL:
+ pabota menarormdyeckoro koyiektuBa ¢  DenepanbHbIM  MEpeYHEM  yYEOHMKOB,
PEKOMEH/I0BaHHBIX (JIOMYILEHHBIX) K UCIIOIb30BAHUIO B 00pa30BaTeIbHBIX OPraHU3AIMIX;
* TIOATOTOBKA CNHCKA yYeOHUKOB, TUTAHUPYEMBIX K UCTIOIB30BAHUIO B HOBOM YUE€OHOM TOIY;
* TIpeloCTaBICHHE CIUCKAa YyueOHMKOB IlemarormueckoMy COBETY Ha COIJIaCOBaHHME W
YTBEPKICHHE;
¢ JIMAarHOCTHKA YPOBHS 00ECIEUEHHOCTH 00yUaromuXcsl yueOHOH TuTepaTypoil Ha Cleayromui
y4eOHBIH TOJ B COOTBETCTBHM C KOHTHUHITEHTOM OOYyYalOIIMXCS, COCTaBJIEHUE
NEePCHEeKTUBHOTO IJIaHa KOMIUIEKTOBAaHUs y4eOHOro (OH/Ia;
« odopmiieHHE 3aKa3a YYCOHHMKOB M Y4EOHBIX MOCOOMH B COOTBETCTBHH C YTBEP)KICHHBIM
CIHMCKOM Y4eOHUKOB U TUIAHOM KOMILJIEKTOBAHUS;
* TPOBEJCHHE ayKIMOHAa M 3aKJIIOUEHHE JOrOoBOpa C IOCTaBIIMKOM O 3aKylke y4yeOHOMH
JTUTEPaATYPHI;
* TIPHUEM U y4YeT BHOBb ITOCTYNUBIIEH yueOHOM TuTepaTypsl B OMOINOTEKY.
2.9. bubnuoTeuyHslit (OH MIKOJIBHBIX Y4€OHUKOB YUUTHIBACTCS M XPAHUTCS OTAEIBHO OT OCHOBHOTO
dboHaa MKOJEHON OMOTNOTEKH.
2.10. K 6ubnuomeunomy ponoy yueonoit numepamypot (yaeobaomy HoHIY) OTHOCATCS yUCOHHKH,
yaeOHbIe Tocobusi, opdorpadudeckue cioBapu, MaTeMaTHIECKHE TaOIHUIbI, COOPHUKU YIIPOKHEHUIH
U 337124, MPAKTUKYMbl, KHUTU JJIs1 YTCHUS, XPECTOMATUH, pabouue TeTpaju, aTiiachl, KOHTypHbIE
KapThl B TI€YaTHOM M OJJIGKTPOHHOM BHJIE, COJIEp’)KaHHE KOTOPHIX OTBEYaeT TPeOOBAHUSIM




rOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, (hefepalibHBIX TOCYAAPCTBEHHBIX TpPeOOBaHMIA,
00pa3oBaTeNbHbIX CTAHAPTOB M CAaMOCTOSITENIbHO YCTAHABIMBAEMbIX TPEOOBAHU, OPTaHU3ALUIMU,
OCYILECTBIISIOUIMMH 00pa30BaTENbHYIO IEATEIILHOCTh, OECIUIATHO MPEJOCTABIIAIOTCS B MIOJIb30BaHHE
Ha BpeMs MOJydeHUs: 00pa3oBaHUsl YYCOHUKH U YUeOHBIC TIOCOOUS, a TAKKe yueOHO-METOIMIECKUE
MaTepHalbl, CpeAcTBa OOyYeHHMS W BOCIUTAHHSA. OOECIICUMBAIOIIMX IMPEEMCTBEHHOCTb H3Y4EHUS
JUCIUILIMH ¥ CUCTEMaTU3UPOBAHHBIX MO 00pa30BaTEIbHBIM 00JIACTSM.
2.11. JlokymeHTHI, BKJIO4aeMmble B (oHJ OMOIMOTeKH, Mapkupyiorcs. Ilpm stom MoryT ObITh
UCIIOJIb30BaHbl IITEMIIEIH, KHUKHbIE 3HAKW, WUHIUBUYyalbHbIC IITPUXOBBIE KOJbI, APYTUE BHIbI
MapKHPOBKH.
2.12. JIOKyMEHTBI MOCTYNaOT B OMOIMOTEKY M BKIIFOYAIOTCS B OMOIMOTEUHBbIN (DOHJ B pe3yibTaTe
MOCTaBKU O0S3aTEIBLHOTO SK3eMIUISpa, MOKYNKU (ITOAMUCKH, OOMEHA, NapeHus, MOKEePTBOBAHMA,
KONUPOBaHUSI OpUTHHANIOB M3 ¢oHna O6ubianoreku). JJOKyMEHTBI, MOATOTOBICHHbIE K IMPHEMY B
O6ubMoTeYHbIN (POHA, TOABEPraloTCs MEPBUUHON 00pabOTKe U MHIUBUAYATILHOMY YUETY.
2.13. JlokyMeHTbl TOPUHHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JIOKyMEHTaM (HakiajgHas, aKT),
BKJTIOYAOIIIUM CITUCOK MOCTYTUICHHA.
2.14. Tlpuem OOKYMEHTOB, MOCTyHAlOMIMX B OHOIHOTEKYy O€3 MEepBHUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI1 OCHOBE (00s3aTENIbHBIE AK3EMILISPHI, JEMO3UTHBIE SK3EMIUIAPhl MEKIYHApPOIHBIX
opraHu3anuii, 0e3BO3ME3qHbIC TOCTYIJICHUS U3 HEU3BECTHBIX U AHOHHUMHBIX HCTOYHHKOB),
oopmIIsieTcss akTOM O TIpUeMe IOKYMEHTOB.
2.15. TlpueM MOKYMEHTOB, MOCTYMAIOMIMX B OMOIMOTEKY OT IOPHAMYECKOr0, (PU3MUYECKOTO JHIa B
BUJE Japa C yKa3aHWEM €ro Ha3HaueHHs Ui NOMOJHEeHHs OubimoredHoro ¢oHma, opopmisercs
JIOTOBOPOM TOKEPTBOBAHMS B COOTBETCTBUU C ['paxkganckum konekcoMm Poccuiickoit denepanuu
(ct. 574, 582).
2.16. IlpueM [OOKYMEHTOB OT 4YHTaTelel B3aMEH YTEPSHHBIX M MPU3HAHHBIX PABHOLECHHBIMU
yTpaueHHbIM, 0(pOpPMIISIETCS aKTOM O TIpUEME TOKYMEHTOB B3aMEH yTEPSIHHBIX. B akTe ykaspiBaeTcs
dbamMunus, UHUIMAIBI YUTATelNs, CBEACHUS 00 YTEePSHHBIX H3JaHHSIX (PErucTpaIlMOHHBIN HOMeEp,
KpaTkoe Onbnauorpaduueckoe onucaHue U3JaHus, 1ieHa) CBEICHNS O IPUHATHIX U3JaHUIX (KpaTKoe
6ubnuorpaduueckoe onucaHue U3JaHus, [IeHa), HOJNUCH YUTATeNs U IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubnuoreynoro ¢poHaa y4eOHOM TUTEPATyPhl OTPAKAET MOCTYIUICHUE, BRIOBITHE, OOITYIO
BEIMYMHY (OHJa YYeOHUKOB, U CIY)KUT OCHOBOH €ro MpaBHWJIBHOTO (POPMHUPOBAHUS, LEJIEBOIO
UCTIOJIB30BaHUS M COXPAHHOCTH, OCYIIIECTBIICHHS KOHTPOJIS 32 HAIMYUEM M TBM)KEHUEM YUIECOHHUKOB.
2.18. Ilpouecc yuera OuOiMOTEYHOro (GOHAA yYEOHHKOB BKJIIOYAET: NpPHEM, IITEMIIeJIeBaHHE,
PETUCTPAINIO TTOCTYIJICHHS, PAcTIpeIeIeHUs 10 KiaccaM, BBIOBITHS, @ TAaKXKe IMOJBEJICHUE UTOTOB
JBYDKEHUS (OHMA U €TO IIPOBEPKY.
2.19. Bce omepanuu 1o y4deTy MPOM3BOIATCSA 3aBEIYIONIUM OUOIMOTEKOW, CTOMMOCTHBIM YYeT
BeJieTcsl Oyxrantepueil, oOcnyxuBaromend mkony. MHBeHTapusauus ydeOHoro (oHAa U CBepka
JTAHHBIX OMONUOTEKU M OyXTanTepUu MPOBOAUTCS €KETOIHO.
2.20. Yuer yueOHOW NUTEpaTyphl OCYIIECTBISETCS TPYIMIOBBIM crocoOoMm W Benercss B «Kuure
cymmapHoro ydera» (manee - KCY) u (unm) snekrponHoMm Buae. KCY yueOHMKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.
2.21. KCVY coCTOUT U3 TpeX YacTei:
Yacte 1. Tlocrynnenue B ¢oua. B 3Ty wacTe 3ammceiBaeTcs 001Iee KOTUYECTBO IMOCTYIMHBIINX
y4eOHMKOB M MX CTOMMOCTb C OO0s3aTeNbHBIM YKa3aHHEM HOMEpa M JaThbl COMPOBOJUTEIHLHOTO
nokymenTa. Homep 3anucu exxerogHo HaunHaerces ¢ Ne 1 1 uaér no nopsaxy nocTyIuieHU.
Yacts 2. BoiObiTe U3 ¢oHaa. B 3TOl 4acTH 3amuChIBAlOTCS HOMEpa aKTOB HA CHUCAHUE yUYeOHUKOB
C yKazaHUEM JaThl YTBEPXKIEHHUS aKTa M OOIIero KOJMYECTBA CIMCAHHBIX yYeOHMKOB Ha OOIIYIO
cymmy. Hymeparus 3anuceit o BRIOBIBIINX U3AHUSAX U3 TOJa B TOJ MPOJOKACTCS.
Yacte 3. Utoru yuera neuxeHus GoH10B. B TpeTbell yacTu 3alMCBIBAlOTCS UTOTU IBUKEHUS (OHJIA
y4eOHUKOB:

+ o0lIlee KOJIMYECTBO MOCTYNUBIINX YYEOHUKOB 32 TEKYLIHI ro/l, HA CYMMY;

+ o011ee KOJIMYECTBO BBIOBIBIINX YUEOHUKOB 32 TEKYILUH IO, HA CYMMY;

+ o0Iee KOJTUYECTBO YUeOHHUKOB, COCTOSIIMX Ha ydeTe Ha | sHBaps MOCIEIYIONIEro roaa,

Ha CyMMY.




2.22. VHnuBuayanbHBIA (TPYNIOBOM) ydueT Y4YeOHHKOB OCYIIECTBIISIETCS B KapTOTEKe Yydera
yu4eOHMKOB Ha KaTaJlOXHBIX KapTOUKax CTaHAapTHOro pasmepa. Ha kapTouke ykas3bplBaeTcs
pPETUCTPAIIMOHHBI HOMeEp, Oumbnmorpaduueckoe onucaHue ydeOHHKA, CBEJICHUS O KOJIUYECTBE
MOCTYMHBIINX y4EOHHKOB C yKa3aHHeM LieHbl. [Ipu HEOJHOKPATHOM MOCTYIJICHUH Y4eOHHKa, He
UMEIOIEM OTJIMYMN, KpOME Trojla M3/aHUS U IIeHBI, BCE MOCTYIUICHHS 3aHOCATCS Ha EIUHYIO
kapTouky. Ecnu e B yuyeOHHMKE BHECEHBI JIONOJHEHUS M U3MEHEHHMsI, TO Ha HEro 3aBOJAUTCS HOBAs
KapTouka. KapTouku paccTaBislfoTCS B YYETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIacCOB — IO
npenmeram. [locie cnucanus Bcex yueOHHUKOB KapTOUKU U3BIMAIOTCS U3 KAPTOTEKH.
2.23. YyerTHble KapTOYKH YYEOHHKOB pETUCTPUpPYIOTCS B «JKypHaje perucTpanuy y4eTHBIX
KapTouyeK OMOIMOTeuHOro oH/1a HIKOJIBHBIX YU4€OHUKOBY», KOTOPBIN BeJETCs M0 00pasily: HOMep 110
HOPS/IKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KApTOUYKH.
2.24. VYdery momnexaT Bce BHJAbBl YYeOHMKOB W y4eOHBIX mocoOuii. Paboume Terpaam,
TUIAKTHYECKHE MaTepuaibl, TaOJNHIBI, MPOMUCH, KOHTYpHBIC KapThl, aTiachl SBISIFOTCS
JIOKyMEHTaMU BPEMEHHOro xapakrtepa. Mx yder mpousBogutcs B «TeTpamu ydera JOKYMEHTOB
BPEMEHHOT'0 XapaKTepay.
2.25. Ha npuHSTHIX MEPBUYHBIX YYETHBIX JOKYMEHTAaX MPOU3BOAMTCS 3aIMCh, MOATBEPKAAIOIIAS,
YTO TIOCTYNHBIIUE JOKYMECHTHI MPUHATHI B OMONMOTEUHBIH (OHI Kak B OOBEKT 0CO0O0 IICHHOIO
JIBUKUMOTO uMytecTBa (nanee - OLJIN) wiu kak B 00BEKT HHOTO ABMKMMOTO UMYIIECTBA.
2.26. IlepBuyHbIE yYeTHBIE ITOKYMEHTBHI, MOATBEp)KIArOmne (DaKT IMOCTYIUICHHS, MEpPEeIaroTcs B
OyXraiaTepuio Ui BKJIIOUEHHUs B yueT OMOIMoTedHoro GpoHa.
2.27. ExexBapTanbHO, pu ycioBun n3MeHenus cocraa OLJIU, ceenenns 06 o01ieM KoiIn4ecTBe U
CTOUMOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTEUHOTO (OH/Ia, KaK 00BEKT 0c000 IIEHHOTO
JBY)KHMOTO UMYIIECTBA, MIEPEIAIOTCS YIPEIUTEITIO.
2.28. BzameH yTepsSHHBIX WIM WCIOPUYCHHBIX YYEOHHKOB NPUHUMAIOTCA JPYrue KHUTH,
HEOOXOIUMBIC TIKOJIE. Y UYeOHHUKY, YTePSHHBIC U IPUHATHIC B3aMEH, YIUTHIBAIOTCS B «Terpaam ydera
KHUT U IPYTUX JOKYMEHTOB, IPUHSTHIX OT YUTATeNel B3aMeH yTePSHHBIX).
2.29. Vder BKIIOYAET PETUCTPALMIO IOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEUHBIH (OHA, HX
BBIOBITHS U3 (DOHIA, UTOTOBBIC JaHHBIE O BeMMYuHE (00BbeMe) Bcero OMOIMOTEYHOro (JOHAA U ero
10JIpa3/iesioB, CTOMMOCTh (hOH/A.
2.30. OcHoBHEbIE TpebOBaHUA, TPEAbIBIAEMbIC K yUeTy OnbauoreyHoro goumga:
s TIOJHOTA M JOCTOBEPHOCTH YUETHOH HMH(OpMaImm;
*  OINEpPaTUBHOCTS;
. JIOKYMEHTHPOBAHHOE O(OPMIIEHUE KaXIOTO MOCTYIJICHUS B (DOH 1 KaXJO0r0 BBHIOBITUS U3
donna;
*  COBMECTHUMOCTh TpHEMOB M (opM ydera, HUX HAASKHOCTh TMPH MAPATIICITHHOM
KCMOJIb30BAHUH TPAJAUIIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJIOTUN YUeTa;
*  COOTBETCTBME HOMEHKIATyphl TOKa3aTenel ydeTa (OHAA aHATOTUYHBIM IOKa3aTelsM
rocyJIapCTBEHHOW OMOIHOTEUHON CTAaTUCTHKH.

3. llopsaiok BbIIAYM M BO3BPATa YUeOHUKOB
3.1. Tlopsmok monb3oBaHUsl yueOHOH nurTepatypoil ompexaensercs [lonoxxeHuem o OuOIMOTEKE,
[TpaBunamu mosib30BaHus OMOIHOTEKOM U JaHHBIM [lonokeHueM.
3.2. K oOyuyarommmcs, OCBauMBAIOIIMM OCHOBHBIE 00pa3oBaTelbHbIE MPOrpaMMbl B Ipenenax
benepanbHBIX TOCYAapCTBEHHBIX 00pa30BaTENbHBIX CTAH/IAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBalBaroIlKe MPOorpaMMy HauyalubHOTO 00IIEro 0Opa3oBaHus;

+ oOydaromnuecsi, 0CBaBaIOIINE MPOTPaMMy OCHOBHOT'O 00IIIET0 00pa30BaHNs;

« oOyuaromuecs, OCBaMBaOIKE MPOrpaMMy CpPEAHEro 00IIero oopa3oBaHusl.
3.3. Illkoma OecruiaTHO o0ecrneunBaeT OOydYalOIIUXCS y4yeOHMKaMH, Y4YeOHbIMHM M y4eOHO-
METOAMYECKUMH TOCOOMSMH B  COOTBETCTBUM C  (efepaJbHBIM IepeuHeM  Y4eOHHMKOB,
PEKOMEH/IOBaHHBIX (JIOMYLIEHHBIX) K MCIOJIb30BAHUIO MPH PeaIU3alMyd MMEIOUINX AKKPEIUTALUI0
00pa30oBaTeNbHBIX MPOrpaMM HAYaJdbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpPeAHEro OoOIIero
oOpa3oBaHusi B Ipefenax (enepaabHbIX TOCYIapCTBEHHBIX OOpa30BaTENbHBIX CTAHIAPTOB.
Obecnieuenne OOydalOMIMXCS YKa3aHHBIMH H3JQHMSIMH ~ OCYLIECTBISICTCS 3a CUET W3JaHMM,



uMmeronxcs B (oHae mKoapbHOW OmbOmuorekn. bubmuoreuHwld (HOHA €XKETOAHO MOMOTHICTCS
HEOOXOIMMBIMH YICOHHKAMU, YICOHBIMU U y4€OHO-METOIUYECKUMH TTOCOOUSIMU.

3.4. YueOHast nuTeparypa UCIOJNb3yeTcs HE MEeHee 5 JieT, HO Mpu cooTBeTcTBUU DenepanibHOMY
crannapty u denepanpHoMy NEepedyHIO y4eOHMKOB MOXKET HCIHoJib30BaThes 10 10 jer (muchmo
MunucrepctBa oOpazoBanus 1 Hayku P® ot 08.12.2011r. Ne M/-1634/03).

3.5. JleraM-uHBaNMAaM U JE€TAM C OFPaHUYCHHBIMU BO3MOXKHOCTSIMHU 3]I0POBBS, 00ydaromuMcsl Ha
JIOMy TI0O OCHOBHBIM 00II€00pa30BaTeNbHBIM IPOrpaMMaM C HCIIOJb30BAaHUEM JIHUCTAHIIMOHHBIX
00pa3oBaTeNbHbIX TEXHOJIOTUN Ha MEPUOJ OTYyYeHHUSI 00pa30BaHUs yUYCOHUKHU MPEIOCTaBISIOTCS B
M0JIb30BaHKE OECIIaTHO.

3.6. Y4eOHMKH, ydyeOHBIE TOCOOMS W y4eOHO-METOIMYECKHE MaTepHalibl (pabodue MpOTpaMMBl,
MOYpOYHOE TJIAHUPOBAHUE, METOAMYECKHE MOCOOMS W T.I.) JUIA JIMYHOTO TOJH30BAHMS YUHUTEIS
HIKOJIBI MPUOOPETAIOT camMoCTOsATeNbHO. Ecian paHHble U3JaHUS UMEIOTCS B Hauuuuu B (oHIE
OMOMMOTEKH, yUUTEINIS 00E€CIICUYMBAIOTCS UMH B €IMHUYHOM JK3EMILISpe OSCIUIaTHO.

3.7. Y4eOHMKH, ydyeOHBIE M YYECOHO-METOAMYECKHE IMOCOOUS MPETOCTABISIIOTCS OO0yYarOIUMCS
IIKOJIBI B JINYHOE TTOJI30BAaHKE MO OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJl HE3aBUCHMO OT TOTO, Ha
Kakol CpOK OOy4YeHHs] OHHM pPacCUMTaHbl. BTOpOil KOMIUIEKT y4eOHHKOB MOKET OBITh BBIJIAH I10
3asBJICHUIO POJMTENCH B CBS3M C YXYIIIEHUEM 3[I0POBbS 00YYArOIIETrocs MPH HATMYUU CBOOOIHBIX
9K3EMILIIPOB B OUOIHOTEKE.

3.8. Ilepen nawamom y4yeOHOro roma OMOMMOTEKapb BBIJACT YYEOHHMKHM Ha KJIACC KJIIACCHBIM
pykoBoautensaM 1-9 kiaccoB 1o rpadguky, yTBEpKACHHOMY AUPEKTOPOM IIKOJBL. Bbinaya yueOHOM
JUTEpaTyphl KIACCHBIM pyKOBOAWUTENsIM (ukcupyercs B «KHUre BbIaud y4eOHUKOB» U
MOJITBEPKIAETCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEIS.

3.10. OOyuaroniiecs MKOJIBI MOJYYAlOT YIEOHHKH W y4eOHbIe 1mocoous u3 ¢oHga OMOIMOTEKH y
KJIACCHBIX PYKOBOJUTENICH B Hadale ydyeOHOro roja. Beimaya y4eOHUKOB M yueOHBIX MOcOOWi
pomuTensM 1-x kiaaccoB u oOydaronmmMcest 2-9 Ki1accoB (GUKCUPYETCS KIACCHBIMH PYKOBOIUTEISIMH B
«BenomocTu BbIlauM M BO3BpaTa YYeOHMKOB» M IOATBEP)KIAETCS JIMYHOM MOAMUCHIO OJHOTO M3
ponuteneir oOywaromierocst B 1 kimacce, a Bo 2-9 kiaccax — JIMYHOW TMOANKCHIO OOYYarOIIETOCs.
«BenomocTu BbIIauM U BO3BpaTa yueOHUKOBY» XpaHsTcs B 6ubiamnoteke. KiaccHble pykoBoauTenu 1-
9 KJ1accoB MPOBOIAT Oeceqy-MHCTPYKTAX 0O0YJAIONIMXCSl CBOETO KIJIAcCa M UX POAUTEINEH (3aKOHHBIX
npejcTaBuTeNeil) o MpaBuiIax MOJIb30BAHUS YIEOHUKAMM.

3.11. B UCKIIOUUTENBHBIX CiIy4asx oOydaromuecs (JOJKHUKHM, BHOBb NPHUOBIBIIME, a TaKkKe s
noarotoBku k OI'D |, Ha neTHee 0OydeHuUE) MOMy4yaroT YUeOHUKH y Oubnuorekaps. YueOHUKH JUis
noaroroBku k OI'D oOywarommmcss 9-X Ki1accoB M BHOBb NPUOBIBIIUM BBIJAIOTCS TOJBKO IpU
HaJIMYMK UX B OuOnuoteke. Beiaua HE0OX0AMMBIX YUeOHMKOB Ha JIETHUH mepuoJi GUKCUpPYeTCs B
YUTATENBCKAX (POPMYIISIpax MO JTMYHYIO TOIUCH 00yJarOIIUXCSl.

3.12. YyeOHUKHU MOTYT OBITH BBIJaHbl KaK HOBBIE, TAaK U HCIIOJIb30BAHHbIE paHee. B TeueHue ogHoOM
Heslenu o0yvaroluecs: TOJKHbBI IPOCMOTPETh BCe YUEOHMKH U ydeOHbIEe MOCOOMs, BbIIaHHBIE UM B
au4HOe ToJb3oBaHue. llpu oOHapykeHun nedeKToB, MEIIANIUX BOCIPUATHIO Yy4eOHOTrO
marepuaia (OTCYTCTBHSI JIUCTOB, MOPYHM TEKCTa) OOyYAlOMIMHCS WIM €ro pOAUTENN (3aKOHHBIE
MIPEACTABUTENH ) MOTYT OOpPaTUTHCSA B OMOIMOTEKY MIJIsl 3aMEHBI €r0 APYTHM. Y YeOHUK MOXKET OBIThH
3aMEHEH IMpH ero Hajauuuu B GoHne 6ubnmoreku. [lo ucreyeHnn yKazaHHOTO CpOKa MPETEH3UU 10
BHEITHEMY BUJIY W KayeCTBY ydeOHHWKAa OMONMOTEKOH HE NMPUHHMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapykeHHbIE Je(eKThl B CIaBaeMbIX Yy4eOHHUKaX HECeT TOT OOYyYaroIIMMCs, KOTOPBIA HMH
TIOJTB30BAJICSI.

3.13. B koHIle y4eOHOTO Tojia ¥ IIpH Mepexojie 00yJaronierocs: B Te4eHne y4eOHOTO Toja U3 IIKOJIbI
B JIpYyTryl0o 0Opa30BaTeNIbHYI0 OpPraHU3alMi0 Y4eOHHMKH, ydeOHbIe mocoOws, pabodue TeTpaau |
y4eOHO-METOIUUYECKUE MaTepualibl, MPEJIOCTABICHHbIE B JIMYHOE IOJIb30BaHUE OOYyUarOIUXCH,
BO3BpaIlalOTCsl B OMOMMOTEKY LIKOJbl. B cimyyae mopum wim yrepu ydeOHUKA, ydeOHOro Wid
y4eOHO-METOIUUYECKOr0 TOCOOUS, MPEIOCTaBICHHOTO OO0YyYalomeMycss B JIMYHOE I0JIb30BaHHE,
poauTeny (3aKOHHBIC MPEACTABUTENH ) 00s3aHBI BO3SMECTUTH YIIIEpO M BEPHYTh B OMOJIMOTEKY HOBBII
y4eOHHUK.

3.14. OOGy4aromuecs: BBITYCKHBIX KJIACCOB IEpe]] MOJy4YeHUEeM JOKYMEHTa 00 OKOHYAHWH IITKOJIBI
00s13aHBI TOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (10 0OXOTHOMY JIHCTY).



3.15. Bo3Bpar y4eOHMKOB B KOHIIE y4eOHOTO roja OCYIIECTBIIAETCS MO TpauKy, COCTABICHHOMY
O6ubmmoTeKapeM U yTBEpKACHHOMY AUPEKTOPOM HIKOJIBI. [IpreM yueOHUKOB IPOU3BOANTCS:
« ot oOyuaromuxcs 1 — 8 k1accoB - KJIaCCHBIMU PYKOBOAUTEIISIMU;
« or obywatommxca 9 um 11 kmaccoB - OHONMMOTEKapeM COBMECTHO C KIIACCHBIMHU
pykoBogutensimMu. KiaccHblii pykoBoautens obecrieunBaer 100% siBKy oOydarommxcs
CO BCEMH Y4E€OHUKAaMH B COOTBETCTBUH C IPAYUKOM.
3.16. OoOyuatommecsi 00s3aHbI clIaTh Y4YeOHUKHM B IIKOJBHYIO OHOIMOTEKY B COCTOSHUM,
COOTBETCTBYIOLIEM €IMHBIM TPEOOBAHMUSAM I10 UX UCIIOIB30BAHUIO U COXPAHHOCTH.

4. BoiObITHE Y4eOHUKOB U3 OMO1M0TeuHOr0 hoHaa
4.1. Cpok UCTIOIb30BaHUS YUECOHHKA HE MEHEE IATH JIET.
4.2. BoiObITHE YU4eOHHKOB 13 (OH1a OMOIMOTEKH MPOU3BOIUTCS 11O IPUYUHAM:

«  BeTXOCTH ((PU3NUECKUI U3HOC);

*  YCTapesnoCTH MO COJIePKaHUI0;

« yrepe (C yKazaHHeM KOHKPETHBIX 00CTOSITEIIbCTB yTEPH).
B akte o BbIOBITUM (DUKCHPYIOTCS CBEACHHUS 00 y4uyeOHMKAaX, HUCKIIOYAEMBIX TOJIBKO IO OJIHOM
NpUYHHE.
4.3. Cnucanue y4eOHUKOB MPOBOAMTCS HE PEXe OJHOro pasza B roj. Ha kakaplii BUJ cMCaHUS
(«Betxuey, «YcrapeBne 1Mo COACPKAHUIO», «YTEPSHHBIC YATATEISIMI») COCTABISETCS aKT B 2-X
9K3EMILIAPaX, KOTOPBIA MOMANUCHIBACTCS KOMUCCHUEH U YTBEP)KIAETCs JUPEKTOPOM IKOJbl. OnuH
DK3EMIUIAP aKTa XPaHUTCS B OHMONMOTEKE, NPYroi Imepenaercs IMOJA PaclucKy B OyXrajiTepuio,
KOTOpasi MPOM3BOJAUT CIHMCAaHUE C OalaHCca MIKOJIBI YKAa3aHHOM B aKTe€ CTOMMOCTH Y4eOHUKOB.
CriucanHple 1O aKTy YYE€OHHKH CHAIOTCS B COOTBETCTBYIOIIME OPTraHU3AlUM TI0 3aroTOBKE
BTOPUYHOTO ChIPbA. JIeHbIH OT c1auu y4eOHUKOB BHOCSITCSI HA PACUETHBIM CYET LIKOJIBI.
4.4. BoiObiTe yueOHHMKOB U3 (oHIa OubmMoTekn oQopmisieTcs akToM 00 HWCKIIOYEHUH U
OTpa’kaeTcs B KHHMI€ CyMMapHOTO ydeTa, a TakXe B KapToTeke ydeTra y4eOHUKOB. BpiObiTne
y4eOHBIX MaTEpPUAJIOB BPEMEHHOT'O XPAHEHUS MPOU3BOAUTCS B KOHIE KaJICHAApHOTO T'0/1a MO aKTy ¢
yKa3zaHHEeM IPUYHHBL: «MaTepHaj BPEMEHHOTO XPaHEHH.
4.5. AKTBl Ha crnHcaHue Y4€OHUKOB BHU3UPYIOTCS UIEHAMH KOMHCCHM IO COXPAaHHOCTHU (POH[OB.
3aBU3MPOBAHHBIE AKThl YTBEPKAAIOTCSA AUPEKTOPOM IIKOJIBI.
4.6. CriucaHHbI€ 1O aKTy y4€OHUKU MOTYT OBbITh HCIOIb30BaHbI ISl U3TOTOBJICHUS TUJAKTHYECKOTO
MmatepHana, Uil pecTaBpallMOHHBIX paboT WM NMEPeAaroTCss OPraHU3aALMAM 10 3aTOTOBKE BTOPCHIPHSI.
YacTe yueOHHMKOB, HAXOJSAIIMXCS B YJIOBJIETBOPHUTEIBHOM COCTOSIHWUH, TIOCIE CIIHCAHUS MOXKET
BbIJIaBaThCs 00y4JaroLUIMMes JUIsl OATOTOBKY K 9K3aMeHaM, IepeaBaTbes B ydeOHble KaOMHEThI U
MCIIOJIb30BaHbI JIsl PEMOHTA JAPYTUX Y4EOHUKOB.
4.7. XpaHeHue CIMCaHHbIX YUeOHUKOB BMECTE C AEUCTBYIOLIMMHU 3alPELIaeTCs.

5. Yuer uToroB aBu:keHust OM0JIMOTEYHOr0 (POHIA

5.1. Utoru nBuxeHus: (OHIOB MOJBOIATCS B KHUTE CYMMapHOTo ydera onbmuoreyHoro GoHaa (Uiam
JIPYrOM pETHCTpe CYMMapHOrO Yy4eTa, NPUHITOM B OHOJMOTEKE) HA OCHOBAaHWUU JIAHHBIX
CYMMAapHOTO y4eTa O MOCTYIUUICHUH U BHIOBITHH JOKYMEHTOB.

5.2. WtoroBble JaHHBIE MMEIOT YETHIPE O0S3aTENBHBIX TOKA3aTels: COCTOSUI0O Ha HAadajao Toja,
MOCTYIHIIO 3a TOJl, BEIOBUIO 3a T'0JI, COCTOMT Ha KOHell rofa. TOroBeie aHHBIEC 1O AIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM MPEACTABIIIOTCS CICTYIONIMMH MOKA3aTeSIMU YUE€THBIX €IHMHHII;
COCTOSUIO Ha Haudajo roaa, opopmiieHO B JAOCTYN B T€UEHHUE TIoja, JOCTYN MPEKpallleH B TCUCHUE
rojia, COCTOMT Ha KOHEI[ T'0Ja.

6. IlpoBepka HATMYUA JOKYMEHTOB 0MOJIMOTEYHOr0 (poHaA
6.1. Obs3arenbHas MHBEHTAPU3ALUS IPOBOJUTCS B CICAYIOMINX CIYyqasxX:
* IIpU CMEHE MaTepUabHO OTBETCTBEHHOTI'O JINILIA;
* TIpH BBIABJICHUU (PAKTOB XMIEHUS WM TIOPUYHU TOKYMEHTOB;
* B Clly4yae CTUXMHHOr0 O€ACTBHUsA, OXKapa WIN JPYTUX YpE3BbIYAWHBIX CUTYyallui, BEI3BAHHBIX
AKCTPEMAIILHBIMU YCIIOBUSIMU;
« mpu nepenaue GoHaa OMOITMOTEKH WK €€ YaCTH B apeHIY;



* TIpU PEOPraHU3ALUH U JIUKBUIAIMHA OMOIHOTEKH.

Jlns mpoBeeHUs MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHONW OpraHU3alMK Ha3HAyaeTcss KOMUCCHS, B
COCTaB KOMUCCHUH JIOJIKEH BXOJUTH MPEACTaBUTEIb OyXTaJITEPUH.
6.2. IIpoBepka (oH1a B IJITAHOBOM TOPSIJIKE OCYIIECTBIISICTCS] OJIMH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero ¢oHIAa WIM €r0 YacTH 3aBEpIIACTCS COCTABICHHMEM aKTa O pe3yJbTaTax
MPOBEJCHUS MPOBEPKU HATUYUS JOKYMEHTOB y4eOHOro (hoHAa M NPUIIOKEHHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJIEHHOW NpuuuHe. B akTe (UKCUpPYIOTCS CBEIEHUS O
KOJIMYECTBE:

¢  JIOKYMEHTOB Y4eOHOro (pOoH/a 10 JAaHHBIM YUeTa;

*  JIOKYMEHTOB, HIMEIOIIUXCS B HATMYHH,

¢ JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE 110 HEYCTAaHOBJICHHOM MPUYHHE.
B akTe Taxke yka3pIBarOTCS HOMEp M JaTa aKTa O MPOBEACHUU MPEAbIAYIIEH MpPOBEpKH. AKT C
IPWIOKEHUEM  CIOUCKAa  JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOM IpUYUHE,
MOJIMUCKIBACTCA MIpe/iceaTeNIeM U YWIeHAMHU KOMUCCUU U YTBEPKIAACTCS JTUPEKTOPOM IIKOJIBI.
6.4. [Ipu BBIsSIBICHNH B TIpoIiecce MPOBEPKH (POHAA OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3MOXKHOCTH
YCTaHOBJICHHUS BUHOBHBIX JIMII YOBITKM TI0O HEJOCTaye CIUCBHIBAIOTCS B COOTBETCTBUU C
JEHCTBYIONIUM 3aKOHO/1aTEIbCTBOM.

7. le10n1pon3BOACTBO B OPraHu3anuu yuera 6m0janorevynoro ¢ponjaa
7.1. Opranuzanus paboThl ¢ JOKYMEHTaMH IO y4eTy OuOIuoTeyHoro (oHAa OCYIIECTBISETCS IO
IIpaBUJIaM BEACHUS JIEIOIPOU3BOJICTBA.
7.2. OCHOBHBIE IOKYMEHTBI, B KOTOPBIX OCYILIECTBISETCS YUET, MOJIeKAT MOCTOSHHOMY XpaHEHUIO
KaK JIOKyMEHTBl CTpOroil ordetHocTH. llocTOsIHHO, 1O IJWMKBHOAIMKA OWOIHOTEKH, XPAHATCS
pPErUCTpbl WMHIUBUAYAIbHOIO M CYMMapHOrO YydeTra JOKYMEHTOB OuOiuoredHoro (oHzaa
(perucTpanioHHbIE KHUTH, WHBEHTAPHbIC KHUTH, KHUTH CYMMAapHOTO y4yeTa, YYETHBIH KaTaJor U
KaTaJIoTH).
7.3. B cooTBEeTCTBMM C TMpaBWIAMHU OpraHU3alMM TOCYAAPCTBEHHOIO apXMBHOIO Jena
YCTAQHABJIMBAIOTCS  CIEAYIOIIME CPOKM XpaHEHHs JOKYMEHTOB, OOECIeUYMBAIOIIUX Yy4YeT U
COXPaHHOCTh (POH/IOB:
*  CONPOBOJUTEIbHBIE TOKYMEHTBHI (HaKiIagHble, CYETa, OMHMCH, CIIMCKM Ha MOCTYMAIOLIYIO
nuTepaTypy) — 3 roua;
* TPUXOJHBIE aKThl Ha JHUTEPATypy, MOIYUEHHYIO O€cCIIaTHO MM 0€3 COMpPOBOIUTEIbHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHWTA y4eTa JUTepaTyphl, yTepsIHHOW YUTATEIIMHU U IPUHATON B3aMeH, — 3 TO/a;
* AaKTBl Ha CHHCAaHWE KHUT W TEPUOTUYECKUX HW3JaHUH, y4YETHbIE KapTOYKH, KHW)KHBIC
hopMymsipbl CIMCAHHBIX U3AaHUK — 10 JeT.
7.4. Ilo wuCTEYEHUM CpPOKOB XpAaHEHHs YYeTHbIe JIOKYMEHTBl TIOAJEeKaT YHUUYTOXKEHUIO B
YCTaHOBJIEHHOM HOPSIKE.
7.5. Jlo okoH4aHHs OdYeperHOW NpPOBEpKH (GOHAA XPaHATCA aKThl O pe3yjbTaTaXx HpPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMoTeyHOro hoHAaa.

8. ObGecnieueHue cOXpAHHOCTH OMOINOTEYHOT0 (POH/AA IKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHOCTh (oHAa oOOecreynBaeTcsi CO3JAaHUEM ONTUMAIIBHBIX YCIOBUH XpaHEHHUS H
MCIOJIb30BaHUsl YYEOHHUKOB, a TAKXKe OXPaHOM UX OT MOPYM U XUILEHUH.

8.2. XpaHeHue y4eOHMKOB OCYILECTBIISIETCS COTJIACHO AEUCTBYIOUIMM WHCTPYKIMSM MO OXpaHe
TpyJa U Mo>KapHOU O€30MacCHOCTH.

8.3. ®onHx yueOHUKOB pacIoyiaraeTcsi U yUUTBIBAETCS OTJEIBHO OT OCHOBHOTO (hOHA.

8.4. OTBETCTBEHHOCTh 332 OPTaHU3AIMIO COXPAHHOCTH (POHa YIeOHMKOB BO3JIaraeTcst Ha TUPEKTOpa
IIKOJIBI M 3aBEYIOLIEr0 OMOITUOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAHHOCTh BBIJIAHHBIX YYEOHHMKOB B T€UEHHE y4eOHOTO
roga HecyT oOydaroniuecsi, moJib3ytomuecs J3TuM ¢(oHaoM. OHU Ke, TpU HEOOXOIAUMOCTH,
OCYIIECTBIISIIOT UX PEMOHT.

8.6. B cinyuae yrepw wmiu mopym y4eOHUKA POIUTENU (3aKOHHBIC MPEICTABUTENH) BO3MEIIAIOT
HAHECEHHBIN yIepO B COOTBETCTBUHU C JEHCTBYIOIIUM 3aKOHOIAaTEIbCTBOM.



8.7. B mensix KOHTPOJS 32 COXPAaHHOCTHbIO Y4EOHUKOB OoOyyaromuMucs 2 pasza B roj] (CEeHTAOph U
ampenb) OMOTMOTEKON TPOBOIATCS BBIOOPOYHBIC PEHUIBI IO TMPOBEPKE COCTOSIHUS YYCOHHUKOB.
CBeneHus o pe3ylbTaTax pelaa JOBOAATCSA O KIACCHOTO PYKOBOJAWTEINS, IPU HEOOXOAUMOCTH 10
3aBy4a o YBP. [lo pe3ynbTaTam npoBepKu COCTABIISIECTCS aKT.
8.8. Kpurepuu 1o npoBepke cOCTOSTHUSA Y4€OHUKOB:

*  HaJU4Me 3alKCU O MPUHAIJIC)KHOCTH yueOHUKa 00yUaroiemMycs;

e HaJIU4He BCEX YYCOHMKOB HA MOMEHT IIPOBEPKH (COTJIACHO PACIIMCAHUIO YPOKOB);

* Hanmuuue 00JI0KEK Ha yuyeOHHKaX;

e BHEWIHUN BUJ yuyeOHMKaA (OTCYTCTBUE TPS3H, HAANMCEH, MOMATOCTEN, IOPE30B, PBAHBIX

CTpaHUL, TOBPEXKICHUH MEePEIUIETOB B yUeOHHUKAX );
* s 1 —4 xnaccoB - HaIM4YKE 3aKJIaJ0K.

9. IlpaBuJia N0J1b30BaHUA YUeOHMKAMH I 00y4AIOUIMXCS U POAUTeIei

9.1. OOyuaromyecss UMEIOT IPAaBO MOJIYy4yaTh Y4YEOHHMKH, MPEIyCMOTPEHHbIE 00pa3oBaTeIbHBIMHU
IpoTrpaMMaMHU IIKOJIbI, BO BPEMEHHOE MOJIb30BaHKe U3 (oHaa OMOIMOTeKH OeCTIaTHO.

9.2. YueOHMKH BBIIAIOTCS 00YYarOIMMCS CPOKOM Ha OJIMH 'O/, HE3aBUCHMO OT TOT0, Ha KaKOH CpOK
0o0y4YeHHsI OHM pacCUMTaHBI, Oe3 MpaBa mepenayn U mpoaaxu. Bo3Bpar y4eOHHKOB rapaHTHPYETCs
POAUTENSIMHU (3aKOHHBIMU IIPEJCTABUTEIISIMU).

9.3. YueOHUMKH MOTYT OBITH BBIJAHBI KaKk HOBBIC, TaK W HCIOJB30BaHHBIE paHee. [IpoOrmembl
HEXBAaTKU YYEOHMKOB pEIIAIOTCs 4epe3 OOMEHHO-pe3epBHBIM (oHA 1Koy paiioHa (00sacTHOrO
LEHTpA).

9.4. OOyuarolyecs OODKHBI MOANUCATh KaKIbl y4yeOHUK, MOJYYEHHBIM M3 (OHAA HIKOJIBHOMN
Ooubmmoreku (yueOHBIN TO, (HaMUIus, HMsl, KJIAcc).

9.5. YueOHUK JJOKEH UMETh JIOTIOIHUTENIbHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHUKaX HeNb3s MUCATh, PUCOBATh, 3aTN0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OO6yuarouecs o00s3aHbl BO3BpalllaTh IIKOJbHbIE YYE€OHUKM B OIPSITHOM BHJE, IO
HEO0OXOIUMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKM JOJDKHBI BO3BpallaThcs B OMOIMOTEKY B YCTAHOBJICHHbIE CPOKM B KOHIIE Y4€OHOTO
rojia, 10 JIETHUX KaHUKYI.

9.9. Bommycknuku (9,11 kmaccoB) 00si3aHBI paccuuTaThCcsl ¢ OMOTMOTEKONW MO HMCTEYCHHH CPOKa
00y4eHus (10 MOTyICHUS aTTeCTara).

9.10. OGyyvaronuecs, BbIOBIBAIONINE B T€YEHUE YUYEOHOro roja, o0si3aHbl cllaTh YYEOHMKH Iepen
MIOJTyYeHHUEM JIOKYMEHTOB.

9.11. B ciiyuae mopuu win yTepu y4eOHMKOB oOydaroniuecst 00s3aHbl BO3MECTUTh UX HOBBIMU WIIU
PaBHOLIEHHBIMU T10 COTJIACOBAHUIO C 3aBEAYIONMIUM OUOITHMOTEKOM.

9.12.  OTBETCTBEHHOCTh 3a COXPAHHOCTb IIOJYYEHHBIX IIKOJbHBIX YUYE€OHMKOB HECYT Kak
oOyyaromuecsi, Tak ¥ UX pOJUTENH (3aKOHHBIE MPE/ICTABUTENH).

10. TpeGoBaHusi K HCIOJIB30BAHUIO H 00€CIIEYCHHIO COXPAHHOCTH Y4eOHHKOB

10.1. OGyuarommecs: 00s13aHBI OEPEKHO OTHOCUTHCS K YUeOHHWKaM, HE JOMYCKATh WX 3arps3HEHUS U
NOpYHM, NPUBOIALIMX K MoTepe MH(POpMAIMU, YXYIIIAIOMMNX yJI000YHUTaeMOCTh, YCIOBUS YTEHUS
(moTepst 3IEMEHTOB W300pa)kKeHMsl, MATHA, IapanuHbl, OTCYTCTBUE OAHOW WM OoJjiee CTPaHHIL,
CKJICMBAHUE CTPAHMI] M TOBPEXJACHUE TEKCTa WM WUIIOCTpAlMi NMPH PACKPHITHH, AeGopMarius,
MOTPETTAHHOCTh 0JI0Ka WM TEePeTieTa).

10.2. Ilpu wucnonb30BaHUM Yy4eOHHMKA MEPBOTO ToJa, OH JOKEH OBbITh CAaH B IIKOJBHYIO
OMOIMOTEKY B OTIIMYHOM COCTOSIHMM: YHCTBIM, LEJIbIM, 0€3 MOBPEXIEHUN U TIOTEPTOCTE KOpellKa,
YTJIOB TeperieTa, 6e3 OTphIBa MeperuieTa oT OJIoKa.

10.3. [Ipu ucnonp3oBaHWM ydeOHHUKA BTOPOTO-TPETHETO T'0/1a, OH JOJKEH OBITh CIIaH B MIKOJBHYIO
OMONMMOTEeKY B XOpOIIEM COCTOSIHMM: YHCTBIM, IENbIM, JOMYCKAaIOTCS HE3HAUYUTEIIbHBIC
HOBPEXJCHUS: MOTYT ObITh HEMHOI'O IIOTPENaHbl YTOJIKH MEPEeIieTa, KOPEeoK (HO He TOPBaH).

10.4. TIpu ucnonp30BaHUM y4eOHUKA UYETBHIPEX-TISITU JIET, OH JOJDKEH OBITh CIaH B HIKOJBHYIO
O61OIMOTEKY B YIOBJIETBOPUTEIBHOM COCTOSHUM, NMPUTOJHBIM AJIS AaJbHEUIIEro MCIOIb30BAHUSA:
YHUCTBIM, JIOIYCKAaeTcs HaJApbIB Kopemika (He Oojee 1 cM. OT Kpas) M meperuieTa B MECTE €ro
COEINHEHUS C OJIOKOM.



10.5. Ilpu ucnonp3oBaHWU y4eOHHMKA IIECTH JIET U OoJjiee, OH JOKEH OBITh CIaH B IIKOJBHYIO
OMOMHMOTEKY B yIOBIECTBOPUTEIHLHOM COCTOSHUH, MPHUTOTHBIM ISl JaJbHEUIIET0 WCIOJIh30BAHUS:
YHCTHIM, JOIMYCKAeTCsl HAAPBIB Kopemka (He Oonee 2-3 ¢M OT Kpas) W Meperuiera B MECTe €ro
COCIIMHEHUS C OJIOKOM.
10.6. Bce nmoBpexaeHUs JOJDKHBI OBITh aKKYpaTHO CKJICEHBI MPO3PAYHO Oymaroif, 1m6o MHUPOKUM
NPO3pPavyHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTeJIbHOM 1eATEJIbHOCTH

11.1. JlupekTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OpPraHU3AIMI0 PabOThl MO CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OuOmoTeyHoro ¢GoHAA IIKOJBHBIX YYEOHHMKOB, OOECreYeHHEe OOyJaroIIMXCs
yuyeOHMKAaMH, YYeOHBIMH MOCOOWSAMH, Y4eOHO-METOIUYECKHMH MaTepualaMu, CpeICTBaMHU
00y4eHHUs U BOCIIUTAHUSI.

11.2. 3amecTuTens OUPEKTOpa IIKOIBI MO Y4eOHO-BOCIUTATENILHONH paboTe ompenenser
NOTPEOHOCTh HIKOJIBI B y4E€OHHKAX, COOTBETCTBYIOUIMX IMpOrpaMmaM OOy4YeHHS, OCYILECTBISIOT
KOHTPOJIb 3@ HCIOJb30BAaHUEM II€IarorM4ecCKUMH paOOTHHKAMM B XOA€ 00pa3oBaTeiabHON
JEeSTEIbHOCTH Y4€OHUKOB, Y4eOHBIX TOCOOMI U yueOHO-METOINYECKUX MaTePHAIOB B COOTBETCTBUHU
CO CIIMCKOM, ONPEJEIICHHBIM IIKOJIOH, COBMECTHO C YUHUTEISIMH U 3aBEIYIOIIUM OHOIMOTEKOMN
OCYIIECTBIISIET KOHTPOJIb 32 BHIMOJIHEHHEM O0y4YaloluXcs €AMHBIX TPeOOBaHUI MO MCIOIb30BAHUIO
U COXPaHHOCTH Y4E€OHHUKOB.

11.3. KnaccHble pyKOBOAUTENU HECYT OTBETCTBEHHOCTh 32 BOCIIUTaHUE Y 00Yy4arOIMIUXCsl OEpeKHOTO
OTHOIIEHHS K y4eOHOW KHHTE, 32 COCTOSTHUE YIEOHMKOB M YI€OHBIX MOCOOH 00YyUJaIOIIMXCsl CBOETO
KJlacca B Te€UEHHUE yueOHOro rojia, CBOEBpEMEHHYIO Bblauy (ciayy) y4eOHHUKOB, YUCHBIX U y4eOHO-
METOAMYECKHX MOCOOMii B OMOIMOTEKY B COOTBETCTBHU C TPA(PHUKOM, YTBEPKACHHBIM AUPEKTOPOM
IKOJIBI.

11.4. bubnuorekapb HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh MH(pOpMAIMU 00 00eCIeueHHOCTH
yueOHUKaMH, Y4eOHBIMH TMOCOOMAMHU W y4eOHO-METOAUYECKUMH MaTepHallaMd OO0y4YaroluXcs
IIKOJIBI, 3a OpraHu3aluio paboThl OMOIMOTEKM IO BBIJAYE U BO3BpATy Y4YEeOHUKOB, Y4YEOHBIX
nocoOuit U y4eOHO-METOANYECKHX MaTepUaoB OOYUYAIOUIMMUCS, 32 COXPAHHOCTh OMOIMOTEYHOTO
dboHaa y4eOHOU JTUTEPATYPHI.

11.5. Pogurenu (3aKOoHHBIE TPEACTABUTENN) 00YJAOLINXCSI HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTb
MOJIyYEHHBIX Y4€OHUKOB, Y4eOHBIX NMOCOOMH M y4eOHO-METOINYECKUX MaTepUajoB U BO3MEILAIOT
UX yTpaTy WiK nopuy OMOIMOTEKe MIKOJbI.

11.6. OOyuaromuecss HECYT OTBETCTBEHHOCTb 32 COXPAHHOCTb yYEOHMKOB, y4EOHBIX MOCOOHMI u
y4eOHO-METOIUUECKUX MAaTepUaIOB, MOJYyUYECHHBIX U3 (POH/IA IIKOJIBbHONW OUOINOTEKH.

12. 3aka104uTeIbHBIE MOJI0KEHUS

12.1. Hacrosimee Ilonoxkenue o mkoibHOM OMOIMOTeYHOM (hoHAE, MopsaKe ero GOopMHPOBAHUS,
yueTa, UCIOJIb30BaHMs U O0ECHeueHUs COXPAHHOCTH SIBJIIETCS JIOKAJbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercss Ha IlemarornueckoM coBeTe LIKONBI M yTBepkJaaeTrcsa (InOO BBOIUTCS B JACHCTBHE)
MIPUKA30M JIMPEKTOpa OPTaHU3aluU, OCYILECTBISIONIEH 00pa30BaTeIbHYIO JESTENIbHOCTD.

12.2. Bce u3MeHeHuss M JONOJHEHHUs, BHOCHMbIe B Hacrosuee Ilonoxenue, opopmisitorcs B
NUCbMEHHOU (hopMe B COOTBETCTBUU JCUCTBYIOIINM 3aKOHOAaTeNnbcTBOM Poccuiickoit denepanun.
12.3. Tlonoxenue o OubmuoreyHoM (oHIe 00pa30BaTENbHOM OpraHu3alMM NPUHUMAETCS Ha
HEONpeneNeHHbI cpoK. M3menenus u nonosHeHns K [Ion0KEeHHMIO NPUHUMAKOTCA B MOPSJIKE,
npeaycMoTpeHHoM 11.12.1. Hactosiero Ilonoxenust.

12.4. Tlocne mnpunstus IlonoxeHus (MJIM WU3MEHEHUNW W JOMOJHEHUN OTIENbHBIX MYHKTOB M
pa3esioB) B HOBOM pefaKluy IpeablIylas peJakliis aBTOMaTHUECKN yTPAauuBaeT CUILY.
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